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Step 1: Create Account(Customer)

Click New Account
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Step 2: Create Projects
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Click New Projects
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Step 3: Create Service Items(Task Category)

Click Admin
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Step 4: Set up Approval

Go to Timesheet > Admin
and click on Workflow
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Step 1: Select Type of Routing

(O Disable Routing (Do net allow creation of the timesheet for selected User(s))
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Step 2: Set Communication Options
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Step 5: Select the Timesheet mode

Go to Timesheet > Admin. In the
Admin section, click on Profiles
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